I-9 Employment Eligibility Verifications - New Procedures
Updated 8-1-23

INFEINITI

PAYROLL-HR-BENEFITS

is available Aug 1, 2023 at this link: www.uscis.qov/i-9
optional mandatory

1. New I-9 Form

Augl,2023 —p Oct 31,2023 Nov1,2023 ——— p andon...

e Simpler, shorter I-9 form; shorter instructions

e Includes place to note that verification was done by “alternative procedure” (herein after “electronic verification”)

e Infiniti HR anticipates that PrismHR will have the new I-9 Form included in Electronic Onboarding on or before the form'’s

mandatory Nov 1st usage date.

2. I-9 Re-Verification of 1-9s verified remotely during COVID (defined as Mar 20, 2020 - Jul 31, 2023)

Was your = You must have those 1-3s physically re-examined by Aug 30, 2023
company E-Verify ——MNo—® = Infiniti HR is available to assist your employee and your Authaorized
enrolled and Representative via phone or video call. Contact your Infiniti HR HRC for details.
using it during
cCovID?

—Yes— You may electronically re-verify applicable 1-9s by Aug 30, 2023

3. I-9s for New Hires hired on or after Aug 1, 2023

1
s your 8 to be able to

compan
pany electronically verify 1-957 | Yes Enroll in E-Verify | <
' s—— Enroll in E-Veri

E-Verify
enrolled? —Ye

Does your company want |—ND . Continue physical verification of all 1-9s,
using new [-9 form

After enrolling
b J

You may electronically verify 1-95
following the Required Procedures and using consistent

Man-Discrimin

ation Practices listed below:

Reguirad Follow Non-Discriminastion Practices

; Procedures

Electronic I-9 Verification Procedures - must happen
with 3 days of hire date:

1) Mew hire electronically sends copies of ID and
employment eligibility documents to Authorized
Representative (AR} who will be reviewing

2) New hire and AR meet by video conference

3) New hire shows same documents to AR via video
4) AR examines documents {both sides if applicable)
3) AR completes -3, including indication that review
was done using "alternative procedure”

6) Employer maintains copies of ALL documents

7) Employer creates an E-Verify case on the New Hire

Consistencies in Practices to Avoid
Discrimination:

Employers can choose to practice options of:

= All remote employees get electronically verified
AMD

= All on-site employess get physically verified
OR

= All employees get electronically verified
OR

= all employees get physically verified

Employers with multi-locotions cndfor kybrid smplayes work
arrongements should conswlt with their [nfinit HR HRC for
muore specific detailed guidance.

“iAccount, sign up at: USCIS E-

If your company will manage
its own E-Verify Cases and

Verify Enrollment Page

If you want to designate
Infiniti HR as your authorized
agent to assist with your E-
Verify Cases and work in your:
E-Verify account (reasonable
additional fees will apply),
please contact Carla Kieffer

at Carla@InfinitiHR.com for

more information.

4. Infiniti HR Recommends:

Does Infiniti HR |—No

| = Continue using E-verify as you do now

Isyour | yac >
— - L _ L
company manage your E-Verify | Start using |-9 electronic verification on your own
E—Verlfvj cases through a = Continue having Infiniti HR do your E-Verify at $5% per case in non-
enrolled? Memorandum of Yesge mandatory States

[* 55 fe= is for non-staffing company Clisnts; staffing company Clients call for quats)

Understanding [MOU)? |
= 5tart using I-9 electronic verification on your own

Mo No—
| Do you want to be able | > Continue physical verification of 135, using new 1-3 form

to electroncially verify |

1-957 [ = Start using E-verify
Yes Enroll in E-Verify —®
N[_.'| nroftin erify | » Start using 1-9 electronic verification on your own
h/ o
J Have Infiniti HR
Do you want enrall your Ly = 5tart having Infiniti HR do your E-Verify at 55% per
Infiniti HR company in case in non-mandatory States

(* 55 fze is for non-st2fing company Cliznts;
staffing company Cliznts cll for quote)
= Start using -8 electronic verification on your own

i 7 —Yede
assistancer _ E-Verify .



http://www.uscis.gov/i-9
https://www.e-verify.gov/employers/enrolling-in-e-verify/the-enrollment-process
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mailto:Carla@InfinitiHR.com

